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As the Health Care Manager, you are very important to the campers and ministry at Luther Park. You will
only be responsible for the health and care of the campers and staff for the week of camp (Sunday-Friday)
that is determined by the Associate Director and you. Your primary mission is to oversee all the health and
care needs of the camp and secondly, be a part of the camp programming for the week.

GENERAL SUMMER STAFF EXPECTATIONS:

1. Show up as yourself but willing to be adaptable and open to new and challenging experiences.
2. Be flexible with your duties/position/location for each week. You may be asked to do
something that you did not expect, but it may be what is best for Luther Park.

Be patient, respectful and compassionate with your fellow staff members and campers.

4. Take initiative: If you hear of something and you know that it is wrong, then correct it or go to
your direct report. If you see anything that needs to be done, do it. If you see anything that
needs to be cleaned, clean it.

5. Always be on the lookout for ways that can make Luther Park a better place for everyone.

6. Be hospitable to all guests, campers, and retreaters as a representative of Luther Park.
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GENERAL SPECIALTY STAFF EXPECTATIONS:
1. Assist the Associate Director (AD) with some defined aspects of staff training.
2. Assist the PMs with summer programing implementation. When you are not doing SPL duties
you are to check in with the AD or P's to be given next tasks. Meet or touch base every morning
about your daily duties.
3. You are in charge of your specific area. Do not wait for instructions or directions in your
designated area. Please inform the AD if you hear or see something wrong, or direct issues to the
AD.
4, Participate in all worships, all camp games, and campfires unless you are given permission to be
excused by the AD or PM. You may be asked to lead, if needed.
5. Lead the Support Staff Activity with the other specialty or support staff.
6. Interact with and get to know campers, without overstepping the counselor’s position.

RESPONSIBILITIES:

e Reside in the residence side of the Log House building called the Med Shed.

e Work in consultation with the Associate Director (AD) when the medical attention is needed.

e Be familiar with the Health and Wellness (HW) section of the ACA standards along with the Health
Care Manager handbook.

e Atthe beginning of the week, check the Med Shed to make sure it is stocked/cleaned.

e Review all health forms before campers arrive on Sunday afternoon.

e Screen all campers during registration, with help from staff who have also been assigned to this
task.

e Collect medications from campers to be dispensed from the Med Shed while the campers are at
camp. Medications are to be secured with a lock (med cabinet and/or fridge). Exceptions may be
made for a limited number of medications for life-threatening conditions to be carried by a camper
or staff member (For example: Bee sting medication, inhaler).

e Work with the Associate Director to assure the kitchen staff are aware of all food allergies and the
counselors are aware of any allergies or health concerns as well.
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e Inform campers Sunday evening during dinner announcements as to the location of the Med Shed
and any special regulations.

e Be prepared to care for camper illnesses or accidents as indicated and to refer campers to
physician as necessary. Follow up on any illness or accident as needed.

e Keep a daily health log in which the following is recorded in ink:

o Date, time, and name of person injured or ill,

o General description of injury or illness,

o Description of treatment (if administered), including any treatment administered away
from the Med Shed or camp,

o Administration of any routine medications, and

o Initials of person evaluating and treating.

e In the case of accidents resulting in injury requiring professional medical treatment, complete
accident reports, keep a copy for camp records, and send the report to the camp's insurance
company (Workers Compensation forms for staff must be sent immediately).

e Be available to meet physical, psychological, and spiritual needs of campers and staff.

e Be concerned with the general safety and sanitary conditions of the camp (Food service, program
areas, living accommodations).

e Maintain a clean Med Shed. Maintain the cabin first aid kits. Pass out on Sundays and collect to
restock on Fridays.

e Have your hand radio on and with you at all times. You are on call all the time. The white radio
station in the Med Shed also can serve as a weather alert station, please keep that on at all times
unless a camper is sleeping or needing rest.

e Do cabin clean-up inspections daily, along with fire alarm checks, and alert the AD to safety
hazards. This is very important. Be sure you are strict on cleaning for all cabins and staff
living quarters. Look behind toilets, hot water heaters and under sinks and beds. Don’t
turn a blind eye. The cleaner these living quarters stay the healthier we all are, and the
easier clean-up will be at the end of each week and at the end of the summer. Keep log
records of cabin checks, etc.

PREREQUISITES:
e Licensed in Wisconsin as an R.N., L.P.N., P.A., M.D., E.M.T. or Wilderness First Aid certified. At least

21 years of age

REPORTS TO:

e Executive Director
e Associate Director
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